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HOW TO ANSWER AN ESSAY QUESTION

Joan Sedita, M.Ed.”

1. Read the question twice.

2. Underline key words. Note how many parts there are to
the question.

3. In the margin or on a scratch piece of paper, jot down and
categorize information that answers the question in an
informal outline.

4. Restate the question in an introductory sentence; state
how you intend to answer the question.

5. Write out the answer following your outline. Use a new
paragraph for each main idea and be concise. Give
examples and supporting evidence when possible. Include
transition words to connect your sentences and
paragraphs.

6. Proofread for punctuation, capitalization and sentence
structure. Be sure you have answered the question
completely.

* Joan Sedita, M.Ed. is the founder and director of Sedita Learning Strategies
(http://www.seditalearning.com). Ms. Sedita is an experienced educator, nationally recognized speaker and
teacher trainer, and author. She has worked for 30 years in the field of education, and has presented to
thousands of educators, parents, and related professionals at schools, colleges, clinics, and professional
organizations throughout the United States. “How to Answer an Essay Question” is reprinted from the
Student Newsletter for Success, Volume 2, May 2003.
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