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The Worki ng Notebook is the main tool your child will use  for all of his  
classes and homework. It hold s all the papers and information needed each 
day. Any three-ring binder can serve as  a Working  Notebook. However, it is  
recommended that you use a nylon, zippe red type b ecause it tends to hold up 
better and  last longe r . The ring size should be 1.5 to 2 inches in diam eter. 
Your child’s Working Notebook  should  contain: 
 

�x A p or t able,  three-ho le pun ch 
�x A zippered  pouch wi th three holes to  hold  highlighte rs, pencils,  pens, 

clips, “sticky notes”, and other small supplies 
�x A month ly calendar 
�x Four secti on dividers for each subject labeled “homework”, “notes”, 

“handouts”, and “quizzes/tests” 
�x An assignment book  
�x Several  pl astic p age pro t ectors to  keep re ference pa pers such as  a copy 

of the class schedule,  math facts, spelling  list, etc. 
 
These items are available at most offi ce supply stores in a three -hole punched  
form at s o they can be inserted easily into the noteb ook. This  is important,  
because if the items are not at tached to the noteb ook, the y will get lost in  
backpacks  or left at home or school. 
 
On a daily basis, your child should date , three-hole punch, and file all of his  
school papers unde r  the a ppropriate d ivider for each sub ject. Your child  
should  also note assignments i n detail in the assignment book . The m onthly 
calendar  is  used to n ote u pcom ing tests, q uizzes, or long-term projec ts. 
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Reserve Files are used for storing com pleted work  and mate rial no longer 
needed for class. The files usually stay at home, but if the teacher is willing to  
use the system in class, they m ay be ke pt at school.  They may be stored in a 
file cabine t, a plasti c or ca rd board fi le box, or a  por t able file bo x. There  
should be one secti on of the files for each subje ct.  Reserve Files provide a 
single place to organize and store fini shed work. They als o keep the work ing 
notebook from getting too full.  
 
On a regular basis, prefe r ably at the end of each week, your child should  
remove all notes, homework, and othe r papers not needed for class the next 
week and clip them togethe r  by subject.  Your child  should then review the  
material, make a list of the  main poi nts  covered in class that week, and write  
a summary in his own words for each s ubj ect . T he n ext  st ep i s t o at t ach t he 
list and summary to the clipped -together  work and to store the packet in the 
Reserve Files. After s everal wee ks, your child’s Reserve Files will contai n a 
series of packets, file d by subje ct, which can be used to review and study for a 
unit or se mester tes t .  
 
The goal with this system is to even t ually h ave your  child apply these 
strategies independe ntly, but many chil dren wi ll need significant he lp and 
prac tice with an ad ult be fore  they can do t his on their own. It mig ht be  
helpful to contact your chi ld’s teache rs for t heir in put ab out  which  pa pers  
can be culled out of the working noteb ook, and whi ch should remain for the  
next week. 
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Plasti c sheet pr ote ct ors ca n be used to cre ate a re fer ence secti on in t he 
Working N otebook for keeping i nformatio n tha t  your  chi ld nee ds to refer ence 
on a frequent basis. Some exam ples of ite ms for re ference pages include:  
 

�x A pe rsona l spel ling list o f  comm on ly used words that are parti cularly 
difficu lt  fo r y our child 

�x A list of transition words and  phrases that wi ll im prove the q uality of 
your chi ld’s writing  assignments (e .g., word s such as however, for 
example, fi nally, the r efore, in conc lusion, anothe r, fi rst, second , etc.) 

�x Math facts 
�x Charts or graphs giv en in c lass (such as a time line of events for socia l 

studies or a peri odic table for science) 
�x How-to lists (such as how to ans wer an  essay questi on, how to organize 

your noteb ook) and  templates  (such as formats for s cience 
experiments) 

�x A copy of the class s chedule 
 
Genera l re ference  pa ges, such a s a class schedule, can be kept at the 
beginning or end  of the Working Noteb ook. Reference pages that are sub ject 
specific can be kept i n a sub ject section.   
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